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1. "Business people enjoy the advantages of computer application technology to make work 
casier and more efficient than ever", explain the advantages of Computers with respect to 
above statement and give proper examples wherever needed. 

2. What do you understand by computer programing language? Explain the Computer 
programming language and their classification with example 

3. Operating Systems are viewed as resource managers " what do you understand by this 
given statement ? explain the various functions of Operating System. 

4. Explain the following terms related with MS Word: 

a. Word processor 
b. Quick Access Toolbar 
C. Ribbon 

d. Backstage View 
e. Format Painter 

5. Explain the following terms related with MS Excel: 
a. Workbook & Worksheet 

b. Formula & Function 

c. SUMPRODUCT) 
d. HLOOKUP) 

e. VLOOKUP() 
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